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In TCMS v2, you can put in remark for a particular attendance of users. This 
is for reference for particular attendance. You may follow the steps as shown 
below to do the configuration.

Step 1
Open the Remark Definition.

 Double click on the Remark definition.

Step 2
Configuring in Remark.

       You may add in  
       any remark for  
       reference and  
       also add in code  
       to represent each  
       remark.

       Example:
       Going to meet  
       client –18

       Going to meet  
       doctor – 20 
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Step 3
Analyze the Terminal Audit List.

   The work code and reason will shown    
   automatically when previewing a Terminal    
   Audit List.

Remark:
Please take note that you may need to match the following codes to a corresponding reason. 
These combination of codes and reasons will be permanent.
Code 00 – Check In
Code 01 – Check Out
Code 04 – OT In
Code 05 – OT Out

You may use other codes for any reasons but do not mix with the above.
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