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Administrator may delete transaction data of a selected user for a specified date 
range due to some valid reasons. Follow the steps as shown below to perform 
this task.

Step 1• Terminal Audit List.

Double click on the
Terminal Audit 
List to view user 
transaction data.

                            Figure 1.1

Step 2• Viewing of user transaction data.

Figure 1.2  
                  Click the Purge button to start the process.
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Step 3• Selecting user and date.

Select user ID of a 
user whose data is 
going to be deleted.

Select the date 
range.

           Figure 1.3

Step 4• Generating new attendance sheet.

Figure 1.4
Click on the Generate button to select data 
that need to be processed.
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Click here 
to select 
all users.

You may also select 
only certain users. 
Please hold down 
the CTRL key during 
selection.

Specify the 
date range for    Figure 1.4 
the data.

Press the Tab key on the keyboard 
twice to activate the Generate button.
Click on the Generate button to start   
the process.

 


